Editing, Proofreading, Spelling supplemental exercises answers





b, Working alone after hours isn’t safe.





a, Swimming is excellent exercise.� 


b, Philip is having a hard time coping with his grief.





b, I am expecting to here from Rudy, who’s travelling abroad.





a, The jet printer is out of its ink.� 


openness





busiest





saving


 


more-o-ver





let-ter-head





pur-chas-ing





wonderful (delete extra “l”)





at the start (transpose)





Benjamin’s (insert apostrophe)





holiday (close up extra horizontal space)





3	 To qualify to work as an assistant, you must have a recommendation from your 	supervisor.�4	 Be sure to get the recommendation to Fritz as soon as possible.�1	 In June, Fritz will begin a new engineering project.�2	 He is looking for volunteers to work with him.
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